
HIDDEN FEATURES, TIPS, 
AND TRICKS
Mac OS and iOS



SCREENSHOT

➤ iOS 

➤ Hold Power key down and press 
the Home button 

➤ Saves picture of the screen in 
Camera Roll in Photos 

➤ Mac OS 

➤ Command Shift 3 (full screen) 

➤ Command Shift 4 (select portion 
of the screen) 

➤ Command Shift 4, then Spacebar 
(select objects on screen) 

➤ Saves time/date stamped picture 
to Desktop



SPECIAL CHARACTERS

➤ iOS 

➤ Press and hold on the onscreen 
keyboard to display options 

➤ Can be accessed anywhere that 
uses the keyboard 

➤ Mac OS (post Mac OS X 10.7) 

➤ Press and hold on a key on the 
keyboard to display options 

➤ press number or select with 
mouse 

➤ Character Viewer can be set up 
on Menu bar



MAGNIFIER

➤ iOS 

➤ Must be turned on (one 
time setup) 

➤ Triple Click Home button 

➤ Accessible from anywhere, 
even lock screen



DICTATION

➤ iOS 

➤ Press the microphone icon on 
the onscreen keyboard 

➤ Speak your message, saying 
punctuation 

➤ Press Done 

➤ Mac OS (Mac OS X 10.7+) 

➤ Press the FN key twice (can be 
customized) 

➤ Speak your message, saying 
punctuation 

➤ Press Done



SPEECH

➤ iOS 

➤ Must be activated 

➤ Speak screen reads 
whatever is on the screen 

➤ Speak Selection speaks 
whatever is highlighted 

➤ Mac OS 

➤ Highlight text 

➤ Control Click (right click) 
and choose Start Speaking 
from Speech Menu



READER

➤ iOS Safari 

➤ When available, reader symbol will 
appear in address bar 

➤ Tap to activate reader view 

➤ Removes ads and unrelated graphics 

➤ Options to adjust view 

➤ Mac OS Safari (Mac OS X 10.7+) 

➤ When available, reader symbol will 
appear in address bar  

➤ Click to activate reader view 

➤ Removes ads and unrelated graphics 

➤ Options to adjust view



DO NOT DISTURB

➤ iOS 

➤ Swipe up from the bottom of the 
screen (start off screen) 

➤ Tap the Moon icon 

➤ Can be customized and 
scheduled 

➤ Will reset after 24 hours 

➤ Mac OS 

➤ Hold Option key and click on 
Notification icon on Menu bar 

➤ Can be customized and 
scheduled 

➤ Will reset after 24 hours



QUICKLOOK

➤ Mac OS 

➤ Spacebar toggles on/off 

➤ Previews all common file formats 
(i.e. JPG, PDF, DOC, MP3, MOV, 
etc) 

➤ Supports multiple page 
documents 

➤ Accessible from the Finder and 
the Open dialog box 

➤ Access to Share, Full Screen, and 
open with default application 

➤ Allows flipping through 
documents while previewing



MORE INFORMATION

➤ Step by step 

➤ Mac OS X Screenshot  
http://cscgeek.com/CSCGeek/Blog/Entries/
2012/3/23_Mac_Keyboard_Shortcuts_(Screenshots).html 

➤ Special Characters (all version of Mac OS) 
http://cscgeek.com/CSCGeek/Blog/Entries/
2012/3/23_Mac_Keyboard_Shortcuts_(Special_Characters).
html
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